Positive Steps Approach Parenting Workshop

Speaker Coordination & Meal Coordination / Tonya Nicholson
· Contact Cindi Phillips early in the week at (214) 670-5465. 

· Make sure she knows how to get to the school.  

· Ask if she needs anything special.  

· Ask if she prefers a lapel mike or a hand held.  

· Ask if she needs to set up a table to display material.

· Tell her that the school will be open at 6:00 pm.  The event will start at 7:00.           

· Contact Sandy Shamlian and see what help she needs for Wednesday night.  Don’t be afraid to ask the team members to help out. 

· We need to stop serving at 7:00 pm and set up for Bro. Donahue.

· Make sure the money is placed in my office.

I will be out of town from Monday morning until Thursday.  You can communicate with me via email at Revburg@aol.com.    If you need a faster response contact my wife.  Her work # is 972 725 1320.  Her mobile # is 972 342 6310.   

If possible I would like all plans to be finalized before Thursday.  The whole team will meet at Memorial Elementary school Saturday evening at 6:00 pm.    

Thanks for all you do for our church.

Your Servant,

Kevin Burgess

