Sunday Reception

The objective of the Sunday Reception is to provide a warm welcome to all first time guests of Abundant Life, and to provide a forum where the church staff can meet the guest free from interruptions and distractions.

The Sunday reception edifies the church by assisting members in welcoming their guests, friends, and family members to their church.  This ministry helps to evangelize the lost by showing guests love and hospitality.  This ministry helps to evangelize the lost by showing them that they are a priority at Abundant Life Church. This powerfully illustrates that  the church staff is willing to set aside a certain portion of time at during our most important day exclusively for the purpose of getting to know them a little better. 

Personnel

Lead Hostess: The leadership of the Sunday Reception consists of two (2) Lead Hostess.

Requirements: Must be a member in good standing of Abundant Life Church as is described in the /// in the General Church Information Section.  Must be hospitable, well groomed, gracious, highly organized, enjoy entertaining, and possess the ability to put people at ease in new situations.  The Senior Pastor must appoint the Lead Hostess.

Responsibilities: The Lead Hostess are responsible for planning the menu for each reception, coordinating the efforts of the Assistant Hostess, & communicating with the Associate Pastor over the Sunday Reception.  They are to direct and assist in the setting up of each reception and cleaning up afterwards. They are to welcome each guest upon their arrival at the reception, ask the guest if they can serve them anything, and make sure that a guest information card has been filled out.

The two Lead Hostess must coordinate a calendar that rotates the Assistant Hostess on a bi-weekly basis.  The Lead Hostess must provide recommendations for new Assistant Hostess to the Associate Pastor in charge of the Sunday Reception.

Assistant Hostess: The Sunday Reception has room for several Assistant Hostess.

Requirements: Must be a member in good standing of Abundant Life Church as is described in the /// in the General Church Information Section.  Must be dependable, gracious, out-going & hospitable.  The Assistant Hostess must be appointed by the Associate Pastor in charge of the Sunday Reception.

Responsibilities: The Assistant Hostess must follow the direction of the Lead Hostess and assist the Lead Hostess in food preparation, reception set-up, and reception clean up.  

Procedures

· Each Sunday the Lead Hostess will make sure all food items are prepared as much as possible prior to the beginning of the Sunday Morning service.  

· As early as possible each Sunday morning the Lead Hostess will make sure that the reception is set up in the Welcome Room of Abundant Life Church.

· The Assistant Hostess at the direction of the Lead Hostess may do all of these procedures, however, the ultimate responsibility is with the Lead Hostess.

· As guests enter the reception either the Lead Hostess or the Assistant Hostess should approach them and ask if they would care for refreshment, and then assist them.

· Each guest should be asked if they have filled out and Information Card, and if they have not would they do so.

· Each quarter the lead hostess will meet together and schedule who will be Lead Hostess for each Sunday, and who will be Assistant Hostess for each Sunday.  

· The menu for each Sunday should be determined at the quarterly meeting.  

· After the quarterly meeting the schedule and menu should be given to each Assistant Hostess and the Associate Pastor over the Sunday Reception.  

Policies

· The Sunday Reception is for the guests of Abundant Life Church.  This is a time dedicated by the church staff to entertain our guests.  

· Church members should refrain from entering the Sunday Reception unless they are bringing a first time guest, or are there at the invitation of the church staff.

· If an Assistant Hostess has a scheduling conflict they should immediately contact the Lead Hostess.

· If a Lead Hostess has a scheduling conflict they should immediately contact the other Lead Hostess. 
